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Nowadays, it is generally/commonly believed that..., but I wonder that..
2. “nEEE MR IE A, . AR A R — . 7

Like a coin has two sides, there is a positive aspect and a negative aspect

to...

3. “iEk, L MR O NTEB SR 7

Currently, the issue of ...has been brought to public attention.
4, “FEE. .. PREEC, L EHEANE P AR AEORMELE, 7

Along with the rapid growth of ...,...has become increasingly important in

our daily life

5. “HNARZESIE A TAINE T 15 G JA TR G L 1 faF . 7

Air pollution and noise pollution caused by automobiles do harm to our health.
B E D Re ) M —— g R A Y

1. “BElh, AXERHISR. .7

Accordingly/Consequently/As a result, it is not difficult to draw the

conclusion that. .
2. “LELPTIR, BAIREAHMTSR. ..

From what has been discussed above, we may reasonably arrive at the conclusion



that. ..
3y “IX—HMEE, SRR NESA T RERE L. 2 BRI Y, AT .7

The dilemma is something no one can avoid. Properly handled, however, we
will. ..

4. “BZ, ESERNZEYIRIE. ., AARERAIA R .7

All in all, the whole society should pay close attention to the problemof ....

Only in this way can we....

5. “HIERIFTAMBIR, FATERSL..”

Taking into account all of these factors, we have reached the realization

that... [ZuiH: %]
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(1) Directions:

You are the organizer of a spring excursion activity in the suburbs of Beijing
this weekend. Write a memorandum to remind the students of your department
about the following items: the place to visit, the time and place to meet,

and preparation for the activity

You should write about 100 words on ANSWER SHEET 2.
W

To: All students of the English Department

From: Class Monitor, Li Ming

Date: April 15, 2007

Subject: Spring Excursion

As spring arrives and the weather turns to be more agreeable, the department
has decided to organize a spring excursion in suburban Huairou District, which
is not far away from the city of Beijing, on this Sunday, April 20th. Activities
include mountain—climbing and picnic. All students of the English Department
are encouraged to participate. We remind you of the necessity of bringing some

food and water, as well as wearing comfortable shoes

We will meet at the west gate of the university at 9am, Sunday; a bus has been

arranged. Please be punctual so that we have enough time to enjoy the beautiful



nature.
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agreeable: adj. EEHT, 1 AMRAY

spring excursion: i

suburban: adj. RFX[H

necessity: n. DEM:, WEMH

punctual: adj. UEFIH)

We remind you of the necessity of---

Please be punctual so that we have enough time to--:

(2) Directions:

Suppose you are an HR manager of a company, and your department is organizing

a computer course for all the company’ s employees. Write a memorandum to the

staff about the details of the training,

including the purpose and content



of the course, the time and place of class, and any other relevant information.

You should write about 100 words on ANSWER SHEET 2.

(ES'E

To: All full-time employees

From: HR Manager, Li Ming

Date: May 9th, 2007

Subject: Computer course

An investigation conducted by the HR Department last month reveals the fact
that a high rate of computer illiteracy contributes to a severe inefficiency
of our company. As a result, it has been decided that all full-time employees
are to attend a computer course—which will take place every Monday night from
7pm to 9pm in the company meeting room A and B—for the duration of two months.
Employees are able to sign up for the basic or advanced levels of the course
according to their present computer skills. Please register for the course
at the company reception desk before May 15th. Further suggestions will be

appreciated so that the program can be more fruitful.
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full-time: adj. 4=HRMH

reveal: v. f7n, BN, R

illiteracy: n. XH

contribute to: §%

severe: adj. JEEMN, FEHH, FEIRE

duration: n. HRFZEmflE], A

register: v. id, VEM
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- reveals the fact that--

As a result, it has been decided that---

Further suggestions will be appreciated so that the program can be more
fruitful. [ZmfE:. 24
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(1) Directions:

You are invited to a dinner at a friend’ s house, but you are not able to attend
because of the preparation for a coming examination. Write a letter to your
friends to express your apology, explain your reason, and suggest a meeting

at another time.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address

S

Dear Anne

Thank you for your invitation to dinner at your home tomorrow evening.
Unfortunately, it is much to my regret that I cannot join you and your family,
because I will be fully occupied then for an important exam coming the day
after tomorrow. I feel terribly sorry for missing the chance of such a happy
get—together, and I hope that all of you enjoy a good time. Is it possible
for you and me to have a private meeting afterward? If so, please don’ t

hesitate to drop me a line about your preferable date. I do long for a pleasant



chat with you.

Please allow me to say sorry again.

Regards,
Li Ming
P
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occupy: v. HH, &

get—together: n. E<, BR<
hesitate: v. &, Wi

drop sb. a line: &3 ANFT—A HiE
preferable: adj. FEHFH, T ATHUL]

long for sth: ¥
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Thank you for your invitation to dinner at your home tomorrow evening



Unfortunately, it is much to my regret that I cannot---

I feel terribly sorry for missing the change of:--

Is it possible for you and me to have a private meeting afterwards?

If so, please don’ t hesitate to drop me a call about your preferable date

Please allow me to say sorry again.

(2) Directions:

You failed to finish an important task assigned by your professor because of
a severe illness. Write a letter to your professor tp express your apology,

explain your reason, and suggest a solution to make up the loss

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address

Y03

Dear Prof. Patent

I am very sorry to inform you that I did not manage to complete the book report
you assigned last week, due to a sudden illness falling upon me a few days
ago. For the past few days I have been in hospital with a continuous fever,
which has thus prevented me from any academic activity. I hereby submit the

doctor’ s note

I would be very much obliged if you could grant me another week for the task,

as my health is turning better.

Hope you can understand my situation and accept my apology.

Yours faithfully,

Li Ming
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assign: v. Zfd, f8IUR

fall upon sb: PFIGHEFANE

continuous: adj. FFE:

prevent sb from sth/doing sth: f#¥: AAREfIEH
hereby: adv. [Ht, #El

submit: v. &5, B

obliged: adj. B

grant: v. [F&E, #T

I am very sorry to inform you that I did not manage to complete-:-due to---

I would be very much obliged if you could grant me another week for the task.

Hope you can understand my situation and accept my apology. [Zm%E: #8]
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Directions:

You have just come back from a student exchange program in the U.S. Write a
letter to your host family in New York to express your gratitude for their
hospitality, describe the help they gave you, offer to repay their help and

invite them to visit you.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address.

e

Dear Mr. and Mrs. Smith,

I am now back to China safe and sound. In this letter I would like to convey
my heartfelt thanks to you and your lovely children for your kindness and
hospitality to host me when I was in New York. Your generous help and tender
care made me feel warly welcomed and transformed my first American trip into

a beautiful memory.

I do hope that your whole family pay a visit to China in future, so that I

could have the opportunity to repay your friendship. I assure you that you



would enjoy visiting here as I did at your home.

I feel obliged to thank you once more

Love,

Li Ming
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safe and sound: “ZZ4:{iEE

convey: v. fEik, ¥k

heartfelt: adj. FOH], EOSZER

generous: adj. K7W, TREMEERT

tender: adj. ZEHI

transform sth into sth: ... 48R -

pay a visit: VA



repay: E, BL

Jifet) iy,
In this letter I would like to convey my heartfelt thanks to---

Your generous help and tender care made me feel warly welcomed and transformed

my first American trip into a beautiful memory

I assure you that you would enjoy visitng here as I did at your home.

I feel obliged to thank you once more. [Zm#E: J& ]
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Directions:

Write a litter to your university library, making suggestions for improving

its service.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address

(ES'E

To Whom It May Concern,

As a student of thisuniversity, I would like to take the opportunity to express
my appreciation for your kind assistance as always. Meanwhile, I feel that
it would be beneficial to express my views concerning the quality of the

library service.

In the first place, I find that most keyboards of the library computers are
in poor operation, which brings much inconvenience to the users. I would also

recommend the library to improve the efficiency of purchasing new books and



subscribing to academic journals. Last but not least, the study rooms need

to be furnished with a better lighting system.

I hope that you take my suggestions into serious consideration.

Yours sincerely,

Li Ming
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take the opportunity to: FFHZXHLE:

beneficial: adj. 5z

keyboard: n. f##L

purchase: v. J3L

subscribe to: TE

be furnished with: “Z3EH

lighting system: B RS

=

JifER)



I would like to take the opportunity to express my appreciation for your kind

assistance as always.
I feel that it would be beneficial to express my views concerning---
In the first place---1 would also recommend---Last but not least---
I hope that you take my suggestions into serious consideration.
(2) Directions:

Write a letter to the president of your college about the unpleasant conditions

of the university dormitory, and suggesting possible solutions

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address

YB3

Dear Sir,

As T am a freshman, I feel that it is my obligation to make some suggestions

concerning the basic conditions of our dormitory.

Generally speaking, the dormitory building situates in a satisfying
environment and is well-equipped. However, there are two unpleasant aspects
that cause inconvenience to us: 1) the heating system is in need of
improvement—it fails to maintain warmth in our rooms during the winter; 2)
the furniture is not designed in a practical manner - there lacks a shelf to

place books.

I would be more than happy if my proposal could be considered and positive

changes take place in these regards

Yours sincerely,

Li Ming



B
BRI
VERAKL — A KA, B2 A S A A PR — S SO RN
SRR, BATME SR R WA, (B, R SARA
REIJTHE, SRAVGAETEIR TAE: 1. LRENEIAE, IR RG TP
ks 2 FKEBEAEGHE, BA RIS,

Un SR A& BE NS 25 18 F N IX S WO A A DA 075 T A et , R S A R

TR A,

2515

PN DGR R m] 4L

obligation: n. X%%, TifFf

generally speaking: &SRS

situates: v. 4bF

well-equipped: adj. W54

maintain: v. {RfF, 4EFF

place: v. &

in a -+ manner: PLe-s--{J7 30

=
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A freshman as T am, I feel that it is my obligation to make some suggestions

concerning:-*

I would be more than happy if my proposals could be considered and positive

changes take place in these regards. [Zm4H: #5]
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Directions:

You want to contribute to Project Hope by offering financial aid to a child
in a remote area. Write a letter to the department concerned, asking them to
help find a candidate. You should specify what kind of child you want to help

and how you will carry out your plan.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address

YB3

To Whom It May Concern,

My name is Li Ming, a college student of Peking University, and I am writing
in the hope of your assistance to find a needy child for whom I may provide

financial support

First and foremost I would like to declare that I possess the financial ability



to implement this plan owing to my decent income from part—time jobs. As to
the candidate, I am hoping that he/she comes from an elementary school of the
less developed areas of Western China, who is forced out of school. I would
like to pay for his/her tuition fee and other school expenses until he/she

graduates from university.

Thank you for your time.

Yours cordially,

Li Ming
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in the hope of: #HH
assistance: n. #HBh, Wb
first and foremost:

declare: v. HHf

possess: v. IH

implement: v. SLji



owe to: ?'3, BT

decent income: AN

as to: &F

less developed: REKIAH)
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I am writing in the hope of your assistance to---

Thank you for your time.

(2) Directions:

You are preparing for your graduation thesis and are in urgent need of some
reference materials. Write a letter to the National Library and ask for their

help. Provide detailed information, and method of delivery and payment

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address

N

Ju X
Dear Sir or Madam,

I am a senior student from Tianjin University, and I wonder if you could spare
some time to help me look for two reference books, Communication Principles
and Organizational Communication, both published by Foreign Language Press
in 2000.

The two books are of particular importance to my graduation thesis, but I
failed to obtain them from my university library as well as local bookstores.
Could you please tell me whether the National Library has the mentioned books?
If so, could you please do me the favor of photocopying and sending them to

me by EMS? T would like to pay for the relevant expense by cash or credit card.

Looking forward to a prompt reply from you.

Sincerely yours,



Li Ming
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senior student: KUY2¥4

spare some time: f& LBl [H]

fail to do sth: VXREMUNIESH

obtain: v. 5%, 3K&

photocopy: v. EE[
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I am wondering if you could spare some time to---

Could you please do me the favor of---

I would like to pay for the relevant expense by cash or credit card.

Looking forward to a prompt reply from you. [#w%i: 44 ]
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(1) Directions:

You are a graduate student of X University, and you are interested in the
position of business manager that is advertised on the newspaper. Write a
letter to the company stating the reasons for your application, your

qualification for the position, and asking for an interview.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address

(ES'E

Dear Sir or Madam,

I am writing to apply for the position of business manager you advertised in

yesterday’ s China Daily.

To briefly introduce myself, I am a graduate student of Peking University



majoring in business administration, and expect graduation this June. Not only
have I excellent academic performance in all courses, I also possess the rich
experience of assisting management staff of several renowned international
companies, such as KPMG and Microsoft. My interactive personal skills and
teamwork spirit are also appropriate for this post. For further information,

please refer to my attached resume.

I would be grateful if you could arrange an interview at your earliest

convenience.
Yours sincerely,
Li Ming
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business administration: T.pj5eE

renowned: adj. F4H

interactive: adj. FHHE.[F

teamwork spirit: B\ FE#



appropriate: adj. i&4[

refer to: &%

attach: v. Bff L

arrange: v. L
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I am writing to apply for the position of*-:you advertised in yesterday’ s+

To briefly introduce myself, I am a gradute student of -+ University majoring

in -+ and expect graduation this June

Not only have I excellent academic performance in all courses, I also possess

the rich experience of---

My interactive personal skills and teamwork spirit are also appropriate for

this post.

I would be grateful if you could arrange an interview at your earliest

convenience.

(2) Directions:

You have learnt from the university BBS that a famous IT company is recruiting
a software programmer intern. Write a letter to the company’ s HR manager,
Mr. Wang, to express your wish of applying for the internship, state your

qualifications, and suggest a personal interview.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address.

HEB'E

Dear Mr. Wang,

I am a computer science major from Peking University, and I am writing in
response to your advertisement for recruiting a software programmer intern

posted on our university BBS yesterday. I hope I can take the job.



The main reason for my confidence in this position lies in both my extensive
academic training in software programming, and my work experience in the

relevant industry which has further polished my abilities. Moreover, I have
much spare time this semester, which can ensure my time commitment for the

internship. Please find more details in my enclosed resume.

Thank you for your time and patience, and I would greatly appreciate it if

you could grant me an interview.

Yours sincerely,

Li Ming
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extensive: adj. 2K

polish: v. f#---FHHF

relevant industry: FHICAT



spare time: ZZHIF[A]

ensure: v. {#iE

commitment: n. ¥Fif

enclose: v. ey

DAL T

I am writing in response to your advertisement for---

The main reason for my confidence in this position lies in---

I have much spare time this semester, which can ensure my time commitment for

the internship.
Please find more details in my enclosed resume.

Thank you for your time and patience, and I would greatly appreciate it if

you could grant me an interview. [Zm4H: 5]
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Directions:

You are going to celebrate your 23rd birthday with a big party. Write a letter
to invite your friend Anne to the party. In the letter, please specify the
time and the location, explain the activities, and express your wish for her

attendance.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address

e

Dear Anne

I wonder if there is any chance for your to come to my 23rd birthday party
at my house on this Saturday night, May the 8th. It would be my pleasure to
share the important moments with you. In addition, since you are a fan of rock
music, I am glad to tell you that I have invited our campus Rock” n” Roll band,
the “Brainbreak” , to perform. There are also arrangements for dancing and

cake—cutting, which I am sure you will thoroughly enjoy.



The dinner starts at 6 pm so that we can have a nice and long evening.

I would love for you to attend, so please let me know your decision.

Love,

Li Ming
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fan: n. HRRE, SRk, REFH

rock music, Rock’ n” Roll: ¥EEE &
arrangement: n. ‘ZHF

cake—cutting: n. VJEkE

thoroughly: adv. +4r#h, fWIEH



presence: n. i,

JifeR) .

I wonder if there is any chance for your to come to--*

It would be my pleasure to share the important moments with you.

I am glad to tell you that---

There are also arrangements for -+ which I am sure you will thoroughly enjoy.

The dinner starts at -+ so that we can have a nice and long evening.

I would love for you to attend, so please let me know your decision. [ #%H:

#E ]
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Directions:

Your friend Jason is elected as the Chairman of the Students’ Union of your
university. Write a letter to congratulate him, state the reason for his

success, and express your best wishes and encouragement

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address

Y03

Dear Jason,

I am much delighted to learn that you have been elected the Chairman of our
University Students’ Union. This is a special and happy moment for you and

I am very proud of your achievement.

The Students’ Union plays an essential role in our campus life. Managing and
leveraging such an organization not only poses a great challenge to you, but
will also fundamentally enhance your ability comprehensively. I believe this
position will be a new beginning, and a chance for you to embrace a fuller

life and pave the way for a brilliant future career.



Please accept my most sincere congratulations!

Best wishes,

Li Ming
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delighted: adj. =M, FX

T

ib]

achievement: n. L, Ihan

essential: A, FEAR, HER

play a *=* role: - I{EH

leverage: v. fiij&, F|H

pose a challenge to: Z&e+:- TRk

fundamentally: adv. tRA I

enhance: v. &, iR
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comprehensive: adj. 4TI
embrace: v.
pave the way for: A... 4 FiE%

brilliant: adj. ‘hlJZEm)

I am much delighted to learn that---

This is a special and happy moment for you and I am very proud of your

achievement.
not only-- but also-

I believe this position will be a new beginning, a chance for you to embrace

a fuller life and pave the way for a brilliant future career.

Please accept my most sincere congratulations! [Zw4g: ¥5 ]
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