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一、图画作文【英语一】 
1、Directions：  

Write an essay of 160-200 words based on the picture below. In your essay, you should 

describe the picture briefly, 

2) interpret the meaning, and 

3) give your comments. 

Write your answer neatly on the ANSWER SHEET. (20 points) 

 
 

范文： 

The picture shows the positive effects of online education, which shortens the distance between people and 

information. As is shown, sitting in front of a computer, a boy can acquire knowledge through the Internet. It is the 

convenience and efficiency of online education that enables the boy segregated at home to get information and 

make progress, without worrying about the threat of epidemic. Dangerous as the virus is, it can not isolate people 

from knowledge and wisdom. 

There used to be a common sense that physical distance barricades the dissemination of knowledge. 

However, the advancement of science and technology transforms our daily life, shortening the distance between 

human beings and knowledge. Clearly, new devices and inventions not only promote the economy and long-term 

progress but also stimulate the progress of education. When coronavirus broke out in 2020, it is online education 

that enables students ensures the normal teaching and learning process. 

In short, thanks to the continuous development and innovation of high technology, we can enjoy a better life. 

But we must also be wary not to be enslaved by technology. 

 

参考译文： 

上图显示了在线教育的积极作用，它缩短了人与信息之间的距离。如图所示，一个男孩坐在电脑前，

可以通过互联网学习知识。在线教育的便利性和高效性使这个隔离在家的男孩能够获得信息并取得进步，

而不必担心流行病的威胁。尽管病毒危险，但它无法将人们与知识和智慧隔离开来。  

过去常识认为，物理距离阻碍知识的传播。但是，科学技术的进步改变了我们的日常生活，缩短了人

类与知识之间的距离。显然，新设备和发明不仅可以促进经济和长期发展，而且可以促进教育的发展。 2020

年冠状病毒爆发时，正是在线教育使学生能够确保正常的教学过程。  

简而言之，得益于高科技的不断发展与创新，我们可以享有更好的生活。但是我们也必须警惕不要被

技术奴役。 

2、Directions：  

Write an essay of 160-200 words based on the picture below. In your essay, you should 
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describe the picture briefly, 

2) interpret the meaning, and 

3) give your comments. 

Write your answer neatly on the ANSWER SHEET. (20 points) 

 

 
范文： 

A lonely old lady is depicted in the picture reveals the negative impacts of empty nest problem. As is shown, 

the old woman staying in an empty room cannot enjoy the happiness of family life. “I am so lonely, because my 

children are too busy to take care of me, "she consoles herself. 

When China entered such a glowing period, people can enjoy better life, yet empty nest syndrome becomes a 

looming danger, which casts a shadow over a great number of people. The following reasons account for this 

problem. First and foremost, the birth rate in recent two decades, to some extent, is responsible for this problem. In 

addition, urbanization prompts young generation in great numbers to swamp into big cities, leaving their parents in 

hometowns. Finally, another family structure has been changing since 1980s, nuclear family is dominant in China.  

In sum, when entering the stage of affluent social development, no country seems to be able to escape this 

problem. Exposed to this complicated problem, people has not found a feasible solution. 

 

参考译文： 

图片中描绘了一个孤独的老太太，揭示了空巢问题的负面影响。如图所示，住在空房间里的老妇无法

享受家庭生活的幸福。 “我很寂寞，因为我的孩子们忙于照顾我，”她安慰自己。  

当中国进入这样一个光辉的时期时，人们可以享受更好的生活，而空巢综合症却成为迫在眉睫的危险，

这给很多人蒙上了阴影。以下原因导致了此问题。首先，最近二十年来的出生率在某种程度上是造成这个

问题的原因。此外，城市化促使大量年轻一代涌入大城市，将父母留在家乡。最后，自 1980 年代以来，另

一种家庭结构发生了变化，核心家庭在中国占主导地位。  

总而言之，当进入富裕的社会发展阶段时，似乎没有哪个国家能够逃脱这个问题。面对这个复杂的问

题，人们尚未找到可行的解决方案。 

 
 
 
 
 
3、Directions：  

Write an essay of 160-200 words based on the picture below. In your essay, you should 
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describe the picture briefly, 

2) interpret the meaning, and 

3) give your comments. 

Write your answer neatly on the ANSWER SHEET. (20 points) 

 

范文： 
The cartoonist depicts an ignorant butterfly which is lured by a booming flower in a cage. As is shown, the 

cage apparently is a beautiful but dangerous trap. Attracted by the fragrant flower, the butterfly can hardly resist 

the temptation. If it entered the cage, it would lose freedom and be imprisoned by its greedy and short-sighted 

nature. 

In contemporary society, people are enjoying convenient life, and meanwhile they are exposed to more 

temptations which are designed to lure them to open their wallets or to enslave them. On one hand, the world is 

complicated, which is full of any possibility, uncertainty and even traps. On the other hand, in order to pursue 

short-term profits, some short-sighted people fail to control their greed, which leads them to be easy preys for 

malicious “hunters”.  

To summarize, when faced with temptation, we are supposed to keep clear and calm mind. As a saying goes, 

“One cannot make an ambition only if he or she possesses indifference to fame and fortune. One cannot achieve 

great accomplishment only he or she is poised in life.  

 

参考译文： 

漫画家描绘了一只无知的蝴蝶，它被笼子里盛开的花朵吸引。如图所示，笼子是一个美丽但危险的陷

阱。蝴蝶被芬芳的花朵吸引，几乎无法抵挡诱惑。如果它进入笼子，它将失去自由，被其贪婪和短视的本

性囚禁。  

在当代社会中，人们享受着便利的生活，同时，他们也面临着更多的诱惑，这些诱惑旨在骗取他们的

钱财或奴役他们。世界是复杂的，充满了任何可能性，不确定性甚至陷阱。另外，为了追求短期利益，一

些近目光短浅的人无法控制自己的贪婪，这使他们容易成为“猎人”的猎物。  

总而言之，当面对诱惑时，我们应该保持清醒和冷静的心态。我们应当谨记，“非宁静无以致远，非淡

泊无以明志。 

 

 

 

 

4、Directions：  

Write an essay of 160-200 words based on the picture below. In your essay, you should 
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describe the picture briefly, 

2) interpret the meaning, and 

3) give your comments. 

Write your answer neatly on the ANSWER SHEET. (20 points) 

 
范文： 

The picture presents a family’s participation in waste sorting, which reveals the significance of environmental 

protection. It can be observed that there stand three trash bins, one for recyclable, one for nonrecyclable, another 

for other waste. A man who sees a dirty tissue is going to throw it into one of bins. Carrying garbage bags, both of 

his wife and daughter are ready to throw the sorted waste into the bins. 

The cartoonist clearly intends to convey a fact that waste sorting is beneficial to the sustainable development 

of the society. Progressive policies have been implemented to shape the collective action, yet without the efforts of 

the public, desirable consequence could hardly be expected. With the overall development of the society, citizens 

with raised awareness lay more emphasis on environmental protection. “The flames rise high, when everyone adds 

fuel” is an ancient wisdom. When it comes to waste sorting, the contribution of each citizen is indispensable. 

In sum, from my perspective, waste sorting is more like an opportunity to exercise more social responsibility 

of the public. And we have no reason to refuse to play our role. 

 

参考译文： 

图为一个家庭参与垃圾分类的过程，揭示了环境保护的意义。可以看到，图中有三个垃圾箱，一个盛

放可回收垃圾，一个盛放不可回收垃圾，另一个盛放其它垃圾。一个男士看到地上的纸巾，并将把它扔进

一个垃圾箱。他的妻子和女儿都提着垃圾袋，准备将分类的垃圾扔进垃圾箱。  

漫画家显然打算传达一个事实，即废物分类有利于社会的可持续发展。政府已经采取了进步的政策来

影响群体行为，但是，如果没有公众的努力，很难达到预期效果。随着社会的全面发展，不断提高意识的

公民更加重视环境保护。 “众人拾柴火焰高”是个古老的智慧。在废物分类方面，每个公民的贡献都必不可

少。  

总而言之，在我看来，垃圾分类更像是可以发挥公众的更多社会责任的一个机会。我们没有理由拒绝

贡献自己的一份力量。 

 
 
5、Directions：  

Write an essay of 160-200 words based on the picture below. In your essay, you should 
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describe the picture briefly, 

2) interpret the meaning, and 

3) give your comments. 

Write your answer neatly on the ANSWER SHEET. (20 points) 

 
 

范文： 
Depicted by the picture is a courageous doctor who protects the public from threat of a pandemic. Standing in 

front of the public, the brave and respectable doctor with protective suit stretches his arms. The men and women 

behind the angel in white stand with him without fear. he city that is shielded by the efforts of the citizens keeps 

safety and prosperity. 

Chinese doctors were in the frontline of the battle against coronavirus pandemic. We recognize and honor the 

contribution of the doctors by their fraternity and dedicated service during the unprecedented times and all times. It 

is no exaggeration to say that doctors are like fortress that shields us from physical and mental suffering. Without 

their contribution and sacrifice, we could not have returned life to normal. Meanwhile, the collective contribution 

of the entire society is indispensable. Without the joint efforts of the whole society, the pandemic in our country 

cannot be controlled. 

The picture reminds me of Hippocratic Oath, “As a member of the medical profession: I solemnly 

pledge to dedicate my life to the service of humanity,” which, I deem, must drive doctors to serve their duty. 

 

参考译文： 

照片中描绘的是一位勇敢的医生，他在保护公众免受流行疾病的威胁。站在公众面前的这位身大夫，

身穿防护服，勇敢地伸开了双臂。这位白衣天使背后的人们无畏地与他站在一起。图中的城市正是因为大

家的保护，才能够保持其安全与繁荣。  

中国医生处于抗击冠状病毒大流行的最前线。我们在空前的历史上和任何时候都以医生的亲切友善和

奉献的服务来认可和尊重医生的贡献。毫不夸张地说，医生就像堡垒一样，可以保护我们免受身心伤害。

没有他们的贡献和牺牲，我们不可能使生活恢复正常。同时，整个社会的集体贡献是必不可少的。没有全

社会的共同努力，就无法控制我国的大流行。  

这张图片让我想起希波克拉底誓言，“作为医学专业的成员：我郑重承诺为我的生命奉献生命，为人类

服务”，我认为，这一定是大夫们恪尽职守的原因。 

 

二、图表作文【英语二】 
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范文： 

The chart shows the data about online education. As is shown, during the 3 years between 2015 and 2018, the 

number of e-learning users increased sharply from 110 million to 172 million, growing by 62 million. And we can 

observe that the growth rate changed dramatically and finally reached 19.4% in 2018.   

In recent years, online education has been in the ascendant, making it more convenient for people to acquire 

knowledge. High-quality teaching resources once only benefited a few people because of physical distance, but 

now the Internet has brought these resources to a larger group. The physical distance that once hindered the spread 

of knowledge is no longer an obstacle. When coronavirus broke out in 2020, it is online education that enables 

students ensures the normal teaching and learning process 

In short, online education has brought huge benefits, enabling us to obtain information more conveniently. 

However, it cannot replace traditional schooling education. The combination of online and offline education 

perhaps is the right direction. 

参考译文： 

该图显示了有关在线教育的数据。如图所示，在 2015 年至 2018 年的三年中，网络教育 用户数量从 

1.1 亿急剧增加到 1.72 亿，增长了 6200 万。我们可以看到，增长率发生了巨大 变化，最终在 2018 年

达到 19.4%。  

近年来，在线教育方兴未艾，使人们获取知识更加方便。高质量的教学资源曾经因为距 离遥远而使少

数人受益，但是现在网络已将这些资源带给了更大的群体。曾经阻碍知识传播的物理距离不再是障碍。 

2020 年冠状病毒爆发时，正是在线教育使学生能够确保正常的教学过程 。 

简而言之，在线教育带来了巨大的收益，使我们能够更方便地获取信息。但是，它不能 替代传统的学

校教育。线上教育和线下教育的结合也许是正确的方向。  
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范文： 
According to a survey on reading habits, the reading ratio of men and women rose from 1:4 in 2015 to 1:4.2 

in 2016. It is clear that the advantages of women are further expanding. In addition, the pie chart shows that only 

1.7% of people claim they read a lot, while 45.2% acknowledge they read little.  

“Reading makes one's mind bright and clear”, says Voltaire. It means that books nurture readers’ mind and 

nourish their intelligence. Readers who are thirsty for knowledge treat books as the origin of wisdom and reading 

as the process of getting treasure of good books, consequently being transformed into erudite ones. Unfortunately, 

many people have not developed the habit of reading, attributing it to the fast pace of life or excessive stress. 

   As college students, when facing the fast-paced society, we need the nutrients from books to build our mind 

and to broaden our horizon. The best and shortest way of getting knowledge is drawing nutrients from books. 

 

参考译文： 

根据一项关于阅读习惯的调查，男女的阅读比例从 2015 年的 1:4 上升到 2016 年的 1: 4.2。显然，女性

的优势正在进一步扩大。 此外，饼图显示只有 1.7%的人声称自己会阅读 很多，而 45.2%的人承认自己

很少阅读。  

伏尔泰说:“读书使人心明眼亮”。 这意味着书籍可以培养读者的思想并滋养他们的心 灵。 对知识渴求

的读者将书视为智慧的源泉，并将阅读视为获取只是财富的过程，因此成 为博学之士。 不幸的是，许多

人没有养成读书的习惯，却归因于生活的快节奏或过度的压 力。  

作为大学生，面对快节奏的社会时，我们需要书本中的养分来帮助我们拓宽视野。 获 取知识的最好

的方式是从书本中汲取营养。  

 

2007-2020 年中国 60 岁以上人口数量及比重 
范文： 

The statistics about the number and percentage of the seniors are precisely illustrated by the chart. During the 

13 years from 2007 to 2020, the number of the seniors is on a rise, increasing from 0.158 billion to 0.258 billion. 

Besides, the proportion of the elderly, as is shown, ascended gradually from 12% to 17%, growing by 5%. 

The fact shown by the chart, in my mind, results from the following reasons. To begin with, the most essential 

reason is the increasingly booming economy, which enables the seniors to enjoy longer life expectancy of the 

seniors. Secondly, the next significant factor is the improvement of people’s living standard. The elders, out of 

their raised awareness, are one of the groups giving weight to health and longevity. Therefore, it is inevitable that 

the percentage of the seniors increases steadily. 

In short, the advent of aging will bring about a series of problems, such as labor shortage and excessive 

financial burden. Many demographers claim that the increase of fertility rate probably is the best way to solve this 

problem. 
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参考译文： 

以上图表准确呈现了老年人的数量和比例的相关数据。从 2007 年到 2020 年的 13 年间， 老年人

的数量不断增加，从 1.58 亿增加到 2.58 亿。此外，如图所示，老年人的比例从 12% 逐渐上升到 17%，

增长了 5%。  

我认为，图表所示的事实是由于以下原因造成的。首先，最根本的原因是经济的蓬勃发 展，这使老年

人可以享有更长的老年人预期寿命。其次，另一个重要因素是人民生活水平的 提高。老年人提高了认识，

是重视健康和长寿的群体之一。因此，老年人的比例稳定增长。  

简而言之，老龄化的到来将带来一系列问题，例如劳动力短缺和过度的财政负担。许多 人口统计学家

声称，提高生育率可能是解决此问题的最佳方法。  

 

 
范文：   

The chart above shows the increasing green area of park, which, predictably, has positive influence on our life. 

During 2 years from 2008 to 2010, the green area of the park grew gradually to 32,530,000 m², yet the number 

ascended dramatically from 2010 and reached the peak, 41,140,000 m², in 2013. In addition, the per capita green 

area also experienced a gradual increase, rose from 7.8 m² in 2008 to 11.2 m² in 2013. 

China, as the second largest economy of the world, has been keeping rapid economic development, which is 

beneficial to the increase of green area. The next significant factor is the influence of some policies. in the process 

of urbanization, the government has given more weight to the expansion of public green space, and a growing 

number of Chinese, out of their raised awareness, are willing to contribute to environmental protection.  

In short, the increase in green area is not only beneficial to the environment but also to people's lives. 

Predictably, this trend will continue in the upcoming decades. 

 

参考译文： 

上图显示了公园不断增加的绿地面积，可以预见的是，这对我们的生活产生了积极的影 响。从 2008 

年到 2010 年的 2 年间，公园的绿地面积逐渐增加到 3253 万平方米，但从 2010 年起急剧增加，并在 

2013 年达到 41140,000 平方米。此外，人均绿地面积也逐渐增加，从 2008 年的 7.8 平方米增加到 2013 

年的 11.2 平方米。  

中国作为世界第二大经济体，经济一直保持较快发展，这无疑有利于绿化面积的增加。 下一个重要因

素是某些政策的影响。在城市化进程中，政府更加重视公共绿色空间的扩展， 越来越多的人提高了自身意

识，也愿意为环境保护做出自己的贡献。  

简而言之，绿化面积的增加不仅有益于环境，而且有益于人们的生活。可以预见的是， 这种趋势将在

未来几十年内继续。  
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范文： 

Online shopping is something we take for granted. According to a survey on online shopping payment, 42.3% 

of customers are in preference for cash on delivery. The proportion of online payment accounts for 41.95%. In 

addition, 12% of people are used to paying at home. Finally, only 4% of people keep bank transfers. 

During the recent decade, consumers have been accustomed to online shopping, which not only brings 

convenience to people, but also saves people's time and energy. At the same time, the ways of payment have also 

changed accordingly. Online payment and cash on delivery are getting people’s favor. It is a proof that the Internet 

is subtly changing every aspect of people's lives. In contrast, the traditional way of payment is becoming 

marginalized and gradually becoming a niche method. Of course, online payment also has shortcomings. For 

example, the leakage of personal privacy has gradually become a problem for consumers. 

In sum, the popularity of new payment methods is a product of the digital age, and every consumer will 

actively or passively adapt to it. 

 

参考译文： 

在线购物是我们习以为常之事。根据一项有关在线购物付款的调查，有 42.3%的客户更 喜欢货到付

款。在线支付所占比例为 41.95%。此外，有 12%的人习惯于在家里付款。最后， 只有 4%的人坚持使用

银行转账的方式。  

近十年，消费者已经习惯了在线购物，这不仅给人们带来了便利，而且节省了人们的时 间和精力。

同时，付款方式也发生了相应变化。在线支付和货到付款正在获得人们的青睐。 这证明互联网正在微妙地

改变人们生活的方方面面。相反，传统的支付方式正被边缘化，并 逐渐成为一种小众方式。当然，在线支

付也有缺点。例如，个人隐私的泄露已逐渐成为消费 者的问题。  

总而言之，新支付方式的普及是数字时代的产物，每个消费者都将主动或被动地适应它  
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三、小作文 

 
一 建议信  

Directions: 

  Write a letter to the editor(s) of your local newspaper to give your opinions briefly and make two or three 

suggestions for garbage classification. 

  You should write about 100 words. Do not sign your own name at the end of the letter. Use "Li Ming" instead. 

You do not need to write the address. 

范文： 

Dear Sir or Madam, 

    As an undergraduate student majoring in environmental engineering, I am concerned with the garbage 

disposal. And I am writing to make suggestions for garbage classification. 

    The process of industrialization and urbanization witnessed the deterioration of environmental problems. 

Some people have not developed environmental awareness. Although we have progressive policies that shape 

collective action, the engagement of citizens is indispensable. Therefore, it is of importance to 

promote environmental protection education by leveraging social media, such as microblog, posts, leaflet, and 

other means. 

I wish you would take my suggestions into consideration. And I wish my opinions are of help to you. 

Yours sincerely, 

Li Ming 

参考译文： 

亲爱的先生或女士，  

作为环境工程专业的一名本科生，我对垃圾处理感到关注。我写信的目的是为垃圾分类提出建议。  

工业化和城市化进程中，环境不断恶化，因为一些人没有发展环保意识。尽管我们制定了相关政策，

但公民的参与是必不可少的。因此，通过利用微博，海报，传单等媒介来促进 环保教育至关重要。  

希望您考虑我的建议。也希望我的意见对您有所助益。  

此致，  

李明  

 
二 推荐信 

Directions: 

Write a letter to an international student interested in Chinese culture to recommend one of the most famous 

Chinese celebrities. 

You should write about 100 words. Do not sign your own name at the end of the letter. Use "Li Ming" 

instead. You do not need to write the address. 

范文： 

Dear John, 

   As your soul mate, I know you are interested in Chinese culture and Confucius. And I am writing to introduce 

Master Confucius,  

First and foremost, Confucius was not simply an educator, he was also a philosopher and statesman. And he 

has far-reaching and profound influence not only on Chinese culture and history but also on Chinese people. In 
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the second place, when it comes to Master Confucius, we must mention The Analects of Confucius. As one of 

the classic works of Confucianism, it records the views of Confucius and his disciples and produces unparalleled 

impacts on both China and east Asia.  

Thank you for your consideration of my recommendation. And I would be ready to discuss this matter with you 

to further details. Looking forward to your reply. 

Yours sincerely, 

Li Ming  

参考译文： 

亲爱的约翰，  

作为你的挚友，我知道您对中国文化和孔子感兴趣。我写信的目的是介绍孔子的信息。 首先，孔子

不仅是一位教育家，而且还是一位哲学家和政治家。 他不仅对中国文化和历史，而且对中国人民都有深远

和深远的影响。 其次，说到孔子，我们必须提到《论语》。 作为儒家经典著作之一，它记录了孔子及其弟

子的观点，对中国和东亚产生了深远影响。  

感谢你考虑我的建议。 希望与你进一步了探讨此事，盼复。  

此致，  

李明  

 
三 投诉信 

Directions: 

Write a letter to the consumer service center of a hotel to express your dissatisfaction with  its service. 

  You should write about 100 words on ANSWER SHEET 2. 

  Do not sign your own name at the end of the letter. Use "Li Ming" instead. 

  Do not write the address. (10 points) 

You should write about 100 words. Do not sign your own name at the end of the letter. Use "Li Ming" 

instead. You do not need to write the address. 

范文： 

To Whom It May Concern, 

    I am writing this letter for the purpose of complaining my bad experience in your hotel.  

    To begin with, the first reason that resulted in my dissatisfaction is the attitude of the staff. As a customer, I 

was frustrated by their lack of sense of responsibility and their poor communication ability. In the second place, as 

a regular customer, I did not enjoy any treatment that I deserve, which was disappointing. Finally, the air 

conditioner of my room did work well, and the drain was clogged. When I called the service center, I did not 

receive any positive response. 

  I am looking forward to your solution. If I do not receive any satisfying response, I will further complain to 

the Consumer Protection Association. 

Regards, 

Li Ming 
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参考译文： 

敬启者， 

我写信的目的是投诉我在您旅馆的糟糕经历。  

首先，导致我不满意的第一个原因是工作人员的态度。 作为客户，我对他们缺乏责任 感和沟通能力

不佳感到沮丧。 其次，作为常客，我没有应得的待遇，这令人失望。 最后， 我房间的空调坏了，下水道

也堵了。我致电服务中心，却没有收到任何积极反馈。  

我期待着您的解决方案。 如未收到满意答复，我将进一步向消费者保护协会投诉。  

此致，  

李明  

 
四 告示  

Directions: 

You are supposed to write a notice to recruit new members for a student organization Write a notice to 

1）briefly introduce  activities, and the benefits of the activities 

2）how to join the organization 

You should write about 100words on the ANSERE SHEET. 

Do not use your name or the name of your university. 

Do not write your address.（10 points） 

范文： 
                           Notice    

                                                                                                                    

September 15th, 2020 

     Semester is starting soon; New Moon Reading Club is in need of new members to run the club together. The 

club is held in the conference room of Socrates Building each weekend. The activities include reading, discussion, 

presentation, and speech. Both Chinese books and books in English version are in the reading list. Professors and 

experts of our university are invited to host the activities. Students who are fond of reading and English learning 

are welcome. The benefits of taking part in the club include improving academic achievement, proficiency in 

English and communication ability.  

       Those who are interested in the club and meet the requirements please get in touch with the Student Union 

before next Friday. Please call 12345678 or send email to Socrates@126.com.  

Reading Club 

                                                                                                                              

参考译文： 

通知 

2021年9月15日  

 学期伊始，新月读书俱乐部需要招新。俱乐部每个周末在苏格拉底大楼的会议室举行。 活动包括阅

读、讨论、讲座和演讲。 阅读书目既有中文书籍，也有英文书籍。 我校教授和 专家会受邀参与相关活动。

热烈欢迎酷爱阅读和英语者参加。俱乐部活动可以提高学业成绩， 英语水平和沟通能力。  

 对俱乐部感兴趣并符合要求者，请在下周五之前与学生会联系。 请致电 12345678 或发送电子邮

件至 Socrates@126.com。 

阅读俱乐部 

五 道歉信 
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Directions: Suppose you will not attend Bob’s wedding ceremony, write a letter to him to make apology. 

    You should write about 100 words on ANSWER SHEET 2.Do not sign your own name at the end of 

the letter. Use "Li Ming" instead. You do not need to write the address. 

范文： 
Dear Bob, 
    I am writing to express my heartfelt apology for that I failed to attend your wedding ceremony. As 
your best friend, I am terribly sorry for it. 
    I was arranged to take part in an international conference in Singapore, which conflicted with my 
former schedule. Besides, I would like to give you a mascot with Singapore characteristics as 
compensation. In addition, if you are free next month, I would like to invite you to visit my hometown, 
Tai Yuan, which is famous for its delicious food and tourist attractions, such as Jinci Temple, Twin 
Pagoda, and Tian Long Shan Stone Cave. And I am going to pay for your accommodation and travel 
expense.  
   I wish you could understand my situation and accept my apology. 

Yours sincerely, 
Li Ming 

参考译文： 

亲爱的鲍勃， 

因我未参加你的婚礼，故写信表示由衷的歉意。 

作为你的好友，对此我深表歉意。 主要原因是我被安排参加在新加坡举行的一次国际 会议，这与之

前的日程有冲突。另外，作为补偿我将给你一个具有新加坡特色的吉祥物。 此外，如果你下个月有空，我

想邀请你来我乡太原。这里以其美味的美食和著名的旅游景点 而闻名，例如晋祠、双塔寺和天龙山石窟。 

你的住宿和旅行费用由我承担。  

希望您能理解我的处境并接受我的歉意。 

此致， 

李明 

                                                                                                                                 


